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Assistive Technology in Education . .




APPLICATION FORM
	POST APPLIED FOR:  


	REFERENCE NUMBER: 


	CLOSING DATE:  


Please complete all sections in black ink and BLOCK CAPITALS. Refer to the Job Description / Person Specification / Guidance Notes for help. Please note if you have not heard from us within 4 weeks of the closing date, you should assume that your application has been unsuccessful.
Equal Opportunities
Please note that if you have a disability and you require this form, or the method for submitting the information within this form in another format, such as in larger print, please contact the school office. 
If you are a person with a disability are there any reasonable adjustments that you would like us to make to enable you to attend an interview, should you be invited?

For example, please let us know if you need wheelchair access, a sign language interpreter etc.

	1. PERSONAL DETAILS


	TITLE:




	SURNAME: 

	    
	FORMER NAME(S): 


	OTHER NAME(S): 



	CURRENT ADDRESS:


	POSTCODE: 




	HOME TELEPHONE NUMBER: 
	WORK TELEPHONE NUMBER: 


	MOBILE TELEPHONE NUMBER:  




	EMAIL: 


	NATIONAL INSURANCE NUMBER: 


Are you related to any elected Councillor, Academy Governor or employee of the Academy? 
Yes/No

	IF YES, GIVE DETAILS 



	2. WORK DETAILS


	DATE OF RECOGNITION AS A QUALIFIED TEACHER: 


	
	TEACHER REFERENCE NUMBER: 




ARE YOU REGISTERED WITH THE NCTL?  

HAVE YOU COMPLETED A PERIOD OF INDUCTION?  
	IF YES, DATE COMPLETED: 




ARE YOU ELIGIBLE TO WORK IN THE UK?  

DO YOU NEED A WORK PERMIT TO WORK IN THE UK?  
	IF YES, WHEN DOES YOUR CURRENT PERMIT EXPIRE? 




	DATE OF AVAILABILITY TO COMMENCE POST IF APPOINTED: 




PLEASE INDICATE IN WHICH AREAS YOU ARE TRAINED TO TEACH BELOW
	KEY STAGE/S: 


	
	PRIMARY SPECIALISM SUBJECT: 




	NUMBER OF YEARS OF TEACHING EXPERIENCE: 


	
	NUMBER OF YEARS OF TEACHING EXPERIENCE OVERSEAS (if applicable): 


You will be required to produce documentary evidence of your legal rights to work in the UK.
	3. HEALTH DETAILS


All successful applicants will be required to undertake appropriate medical screening to ensure their fitness for the post.

	4. CURRENT OR MOST RECENT EMPLOYMENT


	NAME AND ADDRESS OF EMPLOYER: 




	FROM:   (MONTH/YEAR): 
TO:   (MONTH/YEAR): 




	POSITION HELD: (including KS and subject; enter NQT if applicable) 




	BASIC SALARY & GRADE:                                                
OTHER PAYMENTS: 




	TOTAL REMUNERATION: 


	5. EDUCATION DETAILS


(Please include details of examinations, which have been or are about to be taken but results are not yet available. Continue on an additional sheet if necessary. You will be required to provide original evidence of qualifications gained, if appropriate.)

SECONDARY AND FURTHER EDUCATION

	Name of school, college, university or institute
	Date of qualifying
	Qualifications and / or certificates (including subjects and grades)

	
	
	


	Name of college, university or institute (address if outside UK)
	Date of qualifying
	Qualifications and / or certificates (including subjects and grades)

	
	
	


HIGHER EDUCATION / TEACHING QUALIFICATIONS
(If you trained overseas, please advise of UK equivalent)

OTHER RELEVANT QUALIFICATIONS / IN-SERVICE COURSES

(If overseas trained, include details of equivalent GCSE Maths and English)

	Name of professional body
	Date
	Name of examination/qualification
	Grade obtained 

	
	
	
	


	 6. PREVIOUS EMPLOYMENT


(Please give details of your full employment history explaining any gaps in it. Also give details of any voluntary work undertaken.)
	Name and address of  previous employer
	Position
	From 

(month/year)
	To 

(month/year)

	
	
	
	

	Subjects / key stages taught
	Age range
	Reason for leaving

	
	
	

	Name and address of  previous employer
	Position
	From (month/year)
	To 

(month/year)

	
	
	
	

	Subjects / key stages taught
	Age range
	Reason for leaving

	
	
	

	Name and address of  previous employer
	Position
	From (month/year)
	To 

(month/year)

	
	
	
	


If necessary, please add more columns.
	7. INTERESTS AND ACTIVITIES


	Please give details of any responsibilities and achievements relevant to role you are applying for, including any voluntary work or additional languages. 




	8. EXPERIENCE AND RELEVANT SKILLS - SUPPORTING STATEMENT                                        


Drawing upon your experience, knowledge, skills and abilities, please describe how you have developed your career and how you fulfil the person specification. Attach additional sheets if necessary. You may enclose a Curriculum Vitae for additional information but not as a substitute for completing this form. 
	


	9. REFEREES


Please insert the details of two individuals who can provide a reference for you, one of whom must be your current/last employer, although Charlton Park Academy reserves the right to contact any of your former employers.

Please also note that we will contact these referees if you are short listed for this post and seek references before interview.  It is possible that your references may also be approached by the Academy to verify information, particular experience or qualifications that you have included in this application, before you are invited to any interview. Further, in relation to work with children, we will seek information about any current or past disciplinary issues relating to children and/or child protection concerns you are or may have been the subject of.  If you have any concerns about this, please do not hesitate to contact the HR Manager.
	POSITION IN ORGANISATION: 




FIRST REFEREE

	NAME: 




	BUSINESS ADDRESS: 




	TELEPHONE NUMBER: 

	
	FAX NUMBER:   


	RELATIONSHIP TO APPLICANT: 

	
	EMAIL ADDRESS: 




SECOND REFEREE

	NAME: 


	
	POSITION IN ORGANISATION: 


	BUSINESS ADDRESS: 




	TELEPHONE NUMBER: 

	
	FAX NUMBER: 


	RELATIONSHIP TO APPLICANT: 


	
	EMAIL ADDRESS: 




	PROTECTION OF CHILDREN


In applying for this role, you are required to disclose any unspent convictions, cautions, reprimands or final warnings that are not “protected” as defined by under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013).  

Do you have any convictions, cautions, reprimands or final warnings that are not “protected” as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013)?      

Offers of appointment will be conditional upon you obtaining a satisfactory Disclosure and Barring Service (DBS) Enhanced Check. Please be aware that details of pending prosecutions, previous convictions, cautions, or bindovers against you will be disclosed along with any other relevant information which may be known to the police, and Lists held in accordance with the Safeguarding Vulnerable Groups Act 2006.
Monitoring information

Please complete the Monitoring information on the final sheet before signing the declaration below.

	DECLARATION


I hereby declare that I am not on The Children’s Barred List, disqualified from working with children, or subject to sanctions imposed by a regulatory body e.g. the National College for Teaching and Leadership (NCTL) and I have no convictions, cautions, or bind-overs. 

I agree to inform Charlton Park Academy if I am convicted of an offence after I take up any post within Charlton Park Academy.  I understand that failure to do so may lead to the immediate suspension of my work with children or vulnerable adults and/or the termination of my employment.
I understand that providing any misleading or false information to support my application or canvassing, directly or indirectly, anyone likely to be involved in the 
appointment process will disqualify me from the application process or, if appointed will render me liable to dismissal without notice.
I agree to inform Charlton Park Academy if I become the subject of a police and/or a social services/(Children’s Social care or Adult Social Services)/social work department investigation.  I understand that failure to do so may lead to the immediate suspension of my work with children or vulnerable adults and/or the termination of my employment.

I understand that any job offer is subject to references, checks on relevant qualifications, employment eligibility and experience, criminal convictions, and a medical report, all of which must be deemed by Charlton Park Academy to be satisfactory.

I certify that the information provided is true and accurate and that I have not omitted any facts, which may have a bearing on the outcome of my application. I authorise Charlton Park Academy to verify the information that I have supplied within this application form. I understand that falsification of qualifications or other information may disqualify me from the application process or lead to dismissal without notice if this is information is discovered after I am appointed.

	SIGNED: 


	
	DATE: 


Please return your completed application form to:
Charlton Park Academy









         Charlton Park Road 









         Charlton









         London


        SE7 8HX

Or by email to:




mailbox@charltonparkacademy.co.uk
	Equal Opportunities Monitoring Sheet 


It is our policy to monitor recruitment procedures to ensure they are fair and free from any bias or discrimination.  The information supplied in this questionnaire will not be used at any stage of the recruitment process.  It will be kept strictly confidential and used solely for the purpose of monitoring the effectiveness of our equal opportunities policy. Completion of this questionnaire is entirely optional and will in no way affect your application.
	Female


	Male
	Date of Birth


	Do you consider your ethnic origin to be:



	White
	
	Mixed
	
	Black
	

	British
	
	White and Black Caribbean
	
	Black British
	

	Irish
	
	White and Black African
	
	Caribbean
	

	Any other white background
	
	White and Asian
	
	African
	

	
	
	Any other mixed background
	
	Any other black background
	

	
	

	Asian
	
	Any other ethnic group
	
	

	Asian British
	
	Chinese
	
	

	Indian
	
	Any other ethnic group (please state):
	
	

	Pakistani
	
	
	
	

	Bangladeshi
	
	
	
	

	Any other Asian background
	
	
	
	

	Do your consider yourself to be a disabled person for the purposes of the Equality Act 2010 (The Equality Act 2010 states that “A person has a disability if they have a physical or mental impairment, which has a substantial and long-term adverse effect on their ability to carry out normal day-to-day activities)?

Yes/No

If you have answered yes to the question above, how would you best describe your disability?  Please tick all that apply:

Hearing                                       Physical                                      Other                   

Severe disfigurement                  Mobility                   

Speech                                        Mental Health                

 Visual                                         Learning              



I would describe my Religion as:

Christian  FORMCHECKBOX 
     Muslim
    FORMCHECKBOX 
     Hindu
 FORMCHECKBOX 

               
Buddhist  FORMCHECKBOX 
     Jewish      FORMCHECKBOX 
 
   Sikh
 FORMCHECKBOX 

Prefer not to say  FORMCHECKBOX 
    None  FORMCHECKBOX 
     Other   FORMCHECKBOX 



	Please specify if not listed here:  



I would describe my Sexual Orientation as:

Bi-sexual         FORMCHECKBOX 
      Gay Man     FORMCHECKBOX 
 
Lesbian    FORMCHECKBOX 

Heterosexual   FORMCHECKBOX 
      Prefer not to say   FORMCHECKBOX 

My age is:





16 – 17 

22 – 30 


18 – 21 
 


31 – 40 

51 – 60 


41 – 50 
 


61 – 65 

71+
    


66 – 70 
	Personal Details


Data Protection Statement

The information that you provide on this form and that obtained from other relevant sources will be used to process your application for employment with Charlton Park Academy.  The personal information that you give us will be used in a confidential manner to help us and is used for recruitment monitoring purposes only monitor our recruitment process.

If you succeed your application and take up employment with the Academy, the information will be used in the administration of your employment with us and to provide you with information about the Academy or third party via your payslip.  We may also use the information if there is a complaint or legal challenge relevant to this recruitment process.

We may check the information collected, with third parties or with other information held by us.  We may also use or pass to certain third parties information to prevent or detect crime, to protect public funds, or in other ways as permitted by law.

By signing the application form it will be assumed by the Academy that you agree to the processing of sensitive personal data, (as described above), in accordance with the Academy’s registration with the Data Protection Commissioner.

Safer Recruitment Practice

The Academy is committed to safeguarding and promoting the welfare of children and young people and it expects all staff and volunteers to share this commitment.

Charlton Park Academy and CENMAC








