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ABOUT - CENMAC

	FORM ONE

	Referral for advice on Assistive Technology (AT) for Learning/Communication



CENMAC provides a person-centred service and uses the SETT framework as a holistic approach for assessing students’ needs. Read more about the assessments here.

There are two parts to Southwark’s CENMAC referral process. In Part One, the school submits a request to the Local Authority. If the LA decides that the request should progress to assessment, it will be forwarded to CENMAC and the school will then complete Part Two of the form, which will be sent to them.

In Part One, the school must demonstrate the key objectives a CENMAC assessment and possible support would help to achieve and show how the referral meets Southwark’s criteria: specialist advice, evidence of need beyond universal provision, standard software inadequacy, impact on access and learning, documented trials and outcomes, and exhausted school resources.

Key to the implementation of assistive technology is the upskilling of the team around the child/young person. Therefore, in Part Two, it is important you can identify those who can make a commitment to supporting the use of any assistive technology. 

The forms cover the main areas of the SETT framework: Student, Environment, Tasks and Tools. 

Please ensure the child/young person’s parent(s)/carer(s) and any other professionals involved are informed of this referral and that an assessment may take place.

We have created some visual resources to support which can be downloaded from our website. This online booklet can be used to tell the child/young person about the service – A guide when CENMAC comes to visit.

Please note - This form should be fully completed as it forms part of the request to the LA for funding for the assessment. Please complete all sections. 


	What would you ideally like the outcomes of this referral to be?


	













SECTION ONE - STUDENT 

	Child or young person’s name
	Gender
	DOB
	Year 
(N-13)

	First Name:

Surname:

	
	
	

	Home Address:
	

	Postcode:
	
	Tel No:
	

	Parent/Carer Name:
	

	Contact Email: 
	

	Home Language: 
	

	Home Borough:
	Southwark
	Does the pupil have an EHCP?  

	Yes
	No

	Local Authority EHCP Coordinator
at the Local Authority
Name
	
	Local Authority EHCP Coordinator Email address/Telephone
	          

               @southwark.gov.uk




	Please complete the questions about the child or young person’s strengths, needs and relevant background information. If you are attaching an EHCP, you do not need to complete these questions. If you are attaching an Individual Support Plan, you do not need to complete the student’s views.


	Form Attached:  

EHCP                   

ISP               

	What are your strengths?
	



	What are your interests?
	



	What helps you to learn?
	



	What do you avoid? 
	



	What do you find motivating? 
	





	Medical diagnoses
	



	Physical – gross and fine motor skills 

	



	Mobility – Wheelchair user? 
	


	Sensory – Vision 

	



	Sensory – Hearing
	



	Sensory – Diet/needs?

	



	Medication which may impact wellbeing? 

	





	Give details of the child/young person's physical or neurological ability and how it affects their school day and learning
	

	Give details of the child/young person’s communication skills 
For example - can follow 1-word, 2-word, short complex commands, follow group conversation
Any use of visual support?
	

	Achievement levels –  
Reading, writing and maths

	




	Cognitive function – memory, attention, reasoning, processing 
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SECTION ONE – ENVIRONMENT

	
School

	
	Any specialism
	

	Address 


Postcode
	




	Is parking available? 
	

	LA
	

	Email
	

	Tel No
	

	Website 
	

	Contact/SENCO
	






SECTION ONE - TASKS AND TOOLS 

	What would be the key objectives you would hope could be addressed with assistive technology? (from EHCP, ISP or similar)

	









	Objectives from any other professionals (EP. SaLT, OT, QTVI) Please attach the report.









	Please explain why the child's needs cannot reasonably be met through ordinarily available provision, standard accessibility features, and existing school resources.







	Please use this box to show how this referral meets Southwark’s criteria for assessment, including evidence that school resources and standard software have been fully used, that the pupil’s needs go beyond universal provision, that access and learning are significantly affected, and that previous trials have been documented. 

Alternatively, you may attach a Post EHCP Graduated Response form, Individual Support Plan, Annual Review form or similar evidence demonstrating how the referral meets these criteria. If you are attaching a form, please clearly state which form you are referring to.













	Is the child/young person aware of the referral?  
	yes                      no


	Is the family aware of the referral?
	yes                      no


	Is the head teacher aware of the referral?
	yes                      no


	Are the other professional involved aware of the referral? 
	yes                      no




	
When you have completed this form please return it, with supporting evidence, to:

cenmac@southwark.gov.uk





	Person completing the form 
Role/title

	

	Signature


	

	Date


	



For information Data protection statement - link to policy on website. 
CENMAC, Charlton Park Academy, Charlton Park Road, London, SE7 8JB
Tel: 020 8249 6844 ext: 401 | email: mail@cenmac.com | website: cenmac.com
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